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PaGouass mporpamMma y4eOHOW AWUCIMIUIMHBI SIBISETCS YacThO OCHOBHOM
NpoQeCCHOHATBHON 00pa30BaTeNbHON MPOrpaMMbl ISl MOATOTOBKH OakanaBpoB
no HanpasneHuro moaroroBku  44.03.04 IlpodeccuonansHoe oOydeHue (1o
otpacisM), mpoduss [Iu3aiiH 1 MOJENUpOBaHUE OEXKIbI OYHON (GOPMBI 00yUeHHSI.

PaGouasi mporpamMma y4eOHOM AMCHMIUIMHBI pa3paboTaHa B COOTBETCTBUH C
®I'OC BO - OakamaBpuaT IO HampaBleHMIO TnoArotosku  44.03.04
[Tpodeccuonanproe oOydeHue (1Mo  OTpaciusM), YTBEPXKIEHHBIM  IPUKA30M
MunucrepcrBa obpasoBanusi 1 Hayku Poccuiickoit @enepamun ot 22.02.2018 r. Ne
124 (¢ wusMeHeHusmu u JjomnoiHeHusiMH) u [IpodeccroHanbHBIM CTaHAAPTOM,
yrBepxaeHHbIM [Ipukazom MuHuctepcTBa TpyJa M COLMAJBbHOM  3alUTHI
Poccuiickoii ®epeparuu  «O6  yTBepXkIEHUH INPOPECCHOHATIBHOIO CTaHAapTa
«[lemaror  mpogeccHOHaNBHOrO  OOy4YeHUs, CpeiHero  Ipo(eccHOHaIbHOTO
o6pazoBanus»» ot 21.03.2025 r. Ne 136H.

COCTABUTEJIN:

KaHJA. TieJ. HayK, JOIEHT Kadeapbl [TOKyMEHTOBEICHUS M apXHWBOBEJIEHHS
OI'BOY BO «JIT'TTY» Ynpuyenko FOnus BukroposHa;

accucTeHT Kadeapsl mokymeHToBeneHHs M apxuBoBeleHus PI'BOY BO «JII'TIV»
[lapamer Exareprna AnexcaHapoBHa

VTBeprk/ieHa Ha 3aceaHu Kadepsl JOKYMEHTOBEICHUS ¥ apXMBOBE/ICHHMS
[IpoToKoJ OT «_73 » ,@,,%A,LZO ZET. Ne F

3aBenyromuit kadenpoi

JIOKyMEHTOBEJIEHHUSI U apXUBOBEICHHS > Yapuenko 10.B.

Ono0OpeHa Ha 3acefaHMM y4yeOHO-MeTOAMUYEecKOod Komuccuu HMHCTHTyTa HCTOpHH,
MEX1yHAPOJHBIX OTHOLIEHHUH ¥ COL[MANbHO-TIOJUTHYECKHX HAyK

ITpoTokoJ OT « 723 » 2028 T. N0 S

[pencenarens yueOHO-METOAUIECKON

komuccuu MHCTUTYTA HCTOPUH,
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Y COLMAJIBHO-TIOJIMTUYECKUX HAYK Axunmena .IT.

COTI'JTJACOBAHO:
JlupexTop nenaprameHTa oOpa3oBaHMs Casenxos B.B.



CTpykTypa u cofep:kaHue Y4eOHOU TUCUMILTHHBI

1. Hean u 3axa4u y4eOHOM JUCHMILTAHBI

enu m3ydeHus] TUCHUIUIMHBL: oOecreueHrue O0yJarolUXCs TeOPETUICCKUMHU
3HAHUSMH O CBOMCTBax, IpU3HAKaX, (YHKIHUIX, CTPYKType U MHOTI000pa3uu
JTOKYMEHTOB, HX KiaccupUKaAIlMU, METOJaX M CHoco0ax JOKYMEHTUPOBAHMS;
MO3HAKOMHUTHh C TIPOIIECCOM CO3MIaHusA, OOpaOOTKH, XPAaHEHHS W WCIIOJIH30BaAHUS
JTOKyMEHTOB; C(HOPMHPOBATH HABBIKM JICJIOBOM KOMMYHHKAIlUA B YCTHOW W
MUCBMEHHOW (OopMe Ha PYCCKOM S3bIKE€, HABBIKM COCTABJICHHS W O(OPMIICHHS
Pa3TUYHBIX BHJIOB IOKYMEHTOB, UCIIOJIh3YEMBIX B MTPOPECCHOHATBHOMN JIEATETLHOCTH
rejarora.

3agaun: IIO3HAKOMHUThL €  OCHOBHBIMH  MOHSTHSAIMH B  00JIacTu
JIOKYMEHTAITMOHHOTO 00€CIeYeHusl yIpaBlEHUs; OCBOUTh METOJBI U CIOCOOBI
JOKYMEHTHUPOBAHUS, U3YYUTh CTPYKTYPY JTOKYMEHTA M HOpMaTHUBHBIC TPEOOBAHUS K
o(OPMIICHUIO PEKBU3UTOB JOKYMEHTOB; C(OPMHPOBATH OCHOBHBIC IPAKTHYCCKUE
HaBBIKM, HEOOXOJMMBIC JIsI COCTaBJIICHHS W O(GOPMIICHHS Pa3JIMYHBIX BHJIOB
JIOKYMEHTOB, MCIIOJIb3YEMBbIX B MIEIArOTUYECKOM JIESITEIIbHOCTH.

2. MecTto nucunimuiuabl B ctpykrype OITIOIT

VYuebnas guciumuinHa «J/[okyMeHTalmoHHOE oOecrnedueHue AesiTeIbHOCTH
negarora» BXOJWT B 4YacTh, (OpMHUpPYyEeMyI0 Y4YacTHHUKAaMH O0Opa30BaTENbHBIX
OTHOUIIEHUM, TUCUUIUINH OATOTOBKH CTYJICHTOB.

Heo0xoaumMbpIMK yCIIOBUSIMU JJIs1 OCBOCHUSI YUE€OHOUM MUCIIUTUIMHBI SIBIISTFOTCS:

3HAHHSI OCHOBHBIX TMPEJCTABICHUN O JOKYMEHTE, BUAAX U TUMAX JOKYMEHTOB,
JIOKYMEHTAJIbHOM MTOTOKE U 3aKOHOMEPHOCTAX €0 Pa3BUTHS;

yMEeHUs1 0000IIeHHS y4eOHOTO MaTepHalia ¥ JJIOTUYECKOTO U3JIOKEHUST yaeOHOM
uHdopmaIuuy,

HABBIKM KOMMYHUKAITUU B YCTHOU U TUCBMEHHOM (hopMme.

ConepxaHue  IUCUMIUIMHBI  SIBISIETCS  JIOTUYECKUM  MPOAOJIKEHHEM
COAEPKaHUS JUCHMUIUIUHBI «PyCCKHM S3BIK U KYyJIBTypa PEYM» U CIIY’)KUT OCHOBOU JIJIA
JATbHEHIIEr0 OCBOCHUS T'YMAaHHTAPHBIX JUCIUIUIMH BapUATUBHOW 4YacTH y4yeOHOTrO
TJIaHa.

3. [lepeyeHb NJIAHMPYEMBIX Pe3yJabTATOB O0y4YeHHs] MO JTUCHHUILINHE
(M0OyJ/110), COOTHECEHHBIX C HHAUKATOPAMHU JOCTHKEHHUSI KOMIIETEHIIM I

Kox o ®rOC BO HNuaukarop PesynbTaTsl 00yyeHus 1mo
AOCTHKEHH S AUCHMILIMHE
YHuBepcaabHbIe
YK-4. YK-4.1. 3Haer: JTUTEPaTypPHYIO bopmy
CrnocoOeH ocyIIecTBIATh OcymiecTBaseT OENOBYIO | TOCYJTapCTBEHHOIO  S3bIKA, OCHOBBI
JITIOBYI0O KOMMYHUKAIMIO B | KOMMYHHKAIIMIO B YCTHOM | yCTHOM 51 MIACbMEHHOU
YCTHOW M MUCbMEHHOU ¥ IMCbMEHHOH (opMax Ha KOMMYHHMKaIlMM  Ha  HHOCTPaAHHOM
dopmax Ha TOCYNapCTBCHHOM  SI3BIKC | g3pike,  (DyHKIHMOHAJIbHBIE  CTHIIU
rOCY/IaPCTBEHHOM SI3BIKE Poccuiickoii desiepallid | pongoro  s3pIka,  TpeGOBaHMA K
Poccuiickoit @enepanuu u JIETIOBOM KOMMYHUKALUU.
MHOCTPaHHOM(BIX) SI3bIKE(aX) YMeer: BbIpakaTb CBOHM MBICIM Ha




pPOIHOM W WMHOCTPAHHOM SI3BIKE B
CUTYAaIlU! JAEJIOBOH KOMMYHHUKAIIUU
Brnageer: HaBBIKAMH ~ COCTaBICHUS
TEKCTOB Ha TOCYJapCTBCHHOM W
POIHOM  SI3BIKAX, OIBIT IEPEeBOJIA
TEKCTOB C HMHOCTPAHHOTO S3bIKa Ha
POAHOIMA, OTIBIT oOIIeHHS Ha
TOCYJapCTBEHHOM ¥  HHOCTPAaHHOM
SI3BIKAX.

4. CTpyKTypa U coiepkaHue Y4eOHOH TUCHMILTHHbI

4.1. O0bem yueOHOM JUCHUILUIUHBI U BBl Y4e0HOI pa0doThI

. O0BLeM YacoB / 3a4eTHBIX ¢INHHUII
Bup y4eOHoii padoThl
Ounas dopma
OO0u1asi TPy10€eMKOCTb M CUMILIUHBI 72 (2 3a4. en.)
O0s3aTesqibHAsT  ayJMTOPHAs HArpyska 24
(Bcero 4yacoB), B TOM 4ucJe:
Jlekuun 8
CeMHHApCKU 3aHATUS —
ITpakTrueckue 3aHATHS 16
JlaGopaTopHbie pabOThI —
KypcoBast pabota / KypcOBO#H MPOEKT —
Hpyrue ¢Gopmbl OpraHu3aluu  y4eOHOTO
npoiiecca (KOHTpOJBHBIE paboTHI, 4
WH/IMBUJYAJIbHbIC 3aHSATHS, KOHCYJIbTAIlUU
u Jp.)
CamocrositeibHast  padora  cTyJeHTa 44
(Bcero 4yacon)
dopma aTTecranuu 3ayer
4.2. Conep:kaHue pa3aesioB TUCITATNIIMHBI
Tema 1. Teoperuko-npaBoBbie U HOPMAaTHBHbIE OCHOBBI

JOKYMEHTAIIMOHHOT0 o0ecneyeHus yIpaBJieHH.

JlokyMeHT kak HocuTenb HH(popmanuu. OCHOBHbIE TOHSTHS B 00JacTH
JOKYMEHTAIMOHHOTO O0ECnedYeHus yNpaBieHusa. 3aKOHOAATebHAss U HOPMAaTHUBHO-
MeToanueckas 0aza JOKyMEHTAIMOHHOTO oOecrieueHusi ymnpasieHus. DyHKIUU
nokymeHTa. Knaccudukanms 10KyMEeHTOB.

Tema 2. CTanaapTusanus npoiuecca J10KyMeHTHPOBAHHUS.

CocTaB peKBU3UTOB JOKYMEHTOB. TpeOoBaHUS K O(OPMIIEHUIO PEKBU3UTOB
TOKyMEeHTOB. TpeOoBaHusi K OJaHKaM JOKYMEHTOB. HanuoHanpHBIM CcTaHAapT
Poccuiickoit ®enepartun ['OCT P 7.0.97-2025. Cuctema craHmapToB IO
uHdopmaruu, OUOMMOTEYHOMY U  U3JATeNbCcKOoMy jeny. OpraHu3aimroHHO-
pacniopsiidTenbHas JOKyMeHTauus. TpeOoBaHus K O(DOPMIIEHHIO JIOKYMEHTOB.
Cucrema ToKyMeHTalMu B 00pa3oBaTebHON OpraHU3alluu.

Tema 3. Cucrema OpPraHu3anMOHHO-PACHOPAIAUTEILHON AOKYMEHTALUM

(OPJ).



Opranuzanmonnsie 1oKyMeHTHl cucteMbl OPJl. OOmiast xapakTepucTHka U
Ha3HaueHue JOKyMeHTOB. [loaroroBka mpoekTta JOKyMeHTa. PeKBU3UTHI
JIOKYMEHTOB, CTpyKTypa Tekcrta. [IpaBuia odopmiieHuss U yTBepxkaeHHUS. Bumis
OpraHU3allMOHHBIX JOKYMEHTOB.

Pacniopsiautenbubie qokymeHThl cuctembl OPJI. OOmiasi xapaktepucTuka u
Ha3HAUYCHUE JIOKYMEHTOB. PEKBU3UTHI, CTPYKTypa TEKCTa M MpaBuia O()OpPMIICHHS.
Bunbl pacnopsaMTENbHBIX — JOKYMEHTOB: YKa3bl, IIOCTAHOBJICHHS, IPHUKA3bI,
pacnopsKEHUs, PEIICHHS], HHCTPYKLIUH.

NupopmanimoHHO-cipaBoYHble  TOKyMeHTHl  cuctemMbl  OPJI.  OO6mas
XapaKTepUCTHKa W Ha3HauY€HUE TOKYMEHTOB. Bunabl mH(pOpMalMOHHO-CIPaBOYHBIX
noKyMeHTOB. OCOOEHHOCTH COCTaBICHUS U O(OPMIICHUSI.

Tema 4. /le1oBoe NUCbMO KaAK OCHOBHOM BH/I NEPENNCKHU.

bnanku nns mucem. @opmyiisap aenoBoro nucbMa. OcoO0eHHOCTH O(PUITHATBEHO-
JICJIOBOTO CTHJISI COCTaBJICHUSI TEKCTa JIEJIOBOrO MUChbMa. Buabl ciykeOHBIX mUCEM,
COCTABJISIFOLIME OCHOBY JIEJIOBOM KOPPECHOHACHIMH. OJIEKTPOHHAs IIepeIucKa.
DNEKTPOHHBIN JOKYMEHT.

Tema S. Opranuzanus AOKYMEHTO0000poTa o0pa3oBaTeIbHOM
OpPraHu3alMu.

@®opmbl  OopraHuzanMu  paboThl € JOKyMeHTamMH. J[OKyMeHTOOOOpOT.
JokymenTonotoku. Ilopsimok 00pabOTKM BXOAAIIUMX JOKYMEHTOB. Perucrpauus
nokymMeHTOB. [lopsnok 00pabOTKM MCXOAAIUX JOKYMEHTOB. HomeHkiatypa nesn.
®opMmupoBanue, o(QOpMIIEHHE, XpaHEHUE JeN B TEKYIIEM JeJIONpPOU3BOJICTBE.
O6paboTka Aen s MOCIEAYIOIIErO XpaHEHHUs.

4.3. Jlekuuu
Ne O6beM yacoB
HaumeHoBaHue TeMbl
n/n Ounas ¢popma
4 cemecTp
1 TeopeTuko-mpaBoBble W  HOPMATHUBHBIE  OCHOBBI
JIOKYMEHTAI[MOHHOT0 00€eCIIeueHus yIpaBIeHHUsI 2
2 | CrangapTu3zanus nporecca TOKyMeHTHUPOBAHHUS
3 Cucrema OpTraHU3aIMOHHO-PACTIOPS AU TESILHOM 5
JOKYMEHTaIluu
4 | JlenoBoe MUCHMO KaK OCHOBHOM BHJI IEPETHUCKH 2
5 Opranmzanus JOKyMEHTOO0OpOoTa 00pa3oBaTEIHHOM 5
OpraHu3aIyu
Hroro: 8
4.4. IlpakTH4yeckue / ceMUHAPCKUE 3aHATHS
Ne O0beM yacoB
HaumeHoBaHue TeMbl
n/n Ounas ¢popma
4 cemecTp
1 TeopeTuko-mpaBoBble W  HOPMATHUBHBIE  OCHOBBI 5
JIOKYMEHTAITMOHHOTO 00ECTICUCHUS yIIPaBICHHS




2 | Cranpaptu3anys npouecca J0KyMEHTHPOBAHUS 4
3 Cucrema OpraHU3aIMOHHO-PACIOPSAIUTEIBLHOM 6
JOKYMEHTAIIH!
4 | JlenoBoe MUCbMO KaK OCHOBHOM BHJI ITEPEMTUCKHI 2
5 Opranuzaius JTOKyMEHTOO000OpoTa 00pa3oBaTelbHOM 5
OpraHu3aIHH
Hroro: 16
4.5. JJabopaTopHbie padoThI
Y4eOHBIM IMJIAHOM HE MPEyCMOTPEHBI.
4.6. CamocTosiTeJibHAsi padoTa CTYJ€eHTOB
Ne HaumeHoBanue Buja camocTosiTeIbHOM O0bem yacoB
n/n paszjaena / TeMbl padoThI OuHnas ¢opma
4 cemecTp
Teoperuxo-tipaBoBeie | [Tomroroska K
u HOPMATHUBHBIE | IPAKTUYECKOMY 3aHATHIO H
1 | ocHoBbI BBITIOJHEHNE  [IPAKTHICCKHX 8
JOKYMEHTAI[MOHHOTO | 3a/IaHui
obecrniedeHus
yIpaBICHU
Crannmaptuzanus [TonroroBka K
o | mpouecca MPaKTHUECKOMY 3aHSATHIO U 5
JOKYMEHTUPOBAHUS BBINTOJTHCHUE TTPAKTUICCKUX
3aJaHUI
Cucrema [TonroroBka K
3 | OPraHH3alHOHHO- MPAaKTHUECKOMY 3aHSATHIO U 10
pacTopsANTEILHOM BBINTOJTHCHUE TTPAKTUICCKUX
JOKYMEHTaIluu 3aJaHUI
HenoBoe mucemo kak | IloaroroBka K
4 OCHOBHOW BUJ| | IPAKTUYECKOMY 3aHITHUIO U 8
MIEPETTHCKU BBINTOJTHCHUE TTPAKTUICCKUX
3aIaHUI
Opranuzanus [TonroroBka K
5 JIOKYMEHTO000poTa MPaKTHUECKOMY 3aHSATHIO U 10
o0pa3oBaTebHOM BBINTOJTHCHUE TTPAKTUICCKUX
OpraHu3aIu 3aJaHUI
Hroro: 44

4.7. KypcoBbie padoThI
VY4eOHBIM MJITAHOM HE MPEyCMOTPEHBI.

5. Metoanueckoe odecnevyenne, 00pa3oBarTeibHbIe TEXHOJIOTUHN

HpCHOI[aBaHI/Ie JAUCHUIIIMHBI BCACTCA C IIPUMCHCHHCM CJIICAYIOIINX BHUJ/IOB

00pa3oBaTeIbHBIX TEXHOJIOTHH:
— TPAAUIIMOHHBIC METO/IBI OOYICHHUS: IEKIINH, MPAKTUYECKUE 3aHATHUS;




— nH(GOPMATIOHHBIE TE€XHOJIOTUU: UCIIOJIb30BaHUE AIEKTPOHHBIX
o0pa3oBaTeNbHBIX PECYPCOB, OJEKTPOHHBIX OUOIMOTEK TMpU TMOATOTOBKE K
MPAKTUYECKUM 3aHSATHUSIM;

— UHTEPAKTUBHBIE TEXHOJOTUU: MO3TOBOM IITYpM, paboTa B MaJlbIX Tpymmax.
B pamkax  pgaHHOW = oOpa3oBaTelNbHON  TEXHOJOTMM  OCHOBHBIMH  (opMaMu
OpraHu3aluyd y4yeOHOro Mpoliecca SBHIIUCH: YIPAKHEHUS MO MPUMEHEHUIO 3HAHU,
JOKJaJbl CTYJEHTOB, BBICTYIUICHHS Ha TMPAaKTUYECKUX 3aHATHUSX, MOATOTOBKA
CTYJICHTaMU Pa3JINYHbIX BUJOB JOKYMEHTOB.

6. @opMBbI KOHTPOJISI 0CBOEHHUS Y4eOHOIH TUCUMIINHBI.

Texymrast aTrecTanusi CTyACHTOB IPOW3BOAMUTCS B JTUCKPETHHIE BPEMEHHBIC
WHTEPBAJIBI JICKTOPOM M TPENoAaBaTeIeM(SIMH), BEIYIIMMH MPAKTHUCCKUE 3aHATHS
0 AUCIUILIMHE B ClIeAyIOmUX (popmax:

—BBITIOJIHEHHE NMHUCbMEHHBIX JIOMAITHUX 3aJaHUi;

—CaMOCTOSITeNIbHOE KOHCIIEKTUPOBAHUE JTUTEPATYPHI U €€ aHAIIU3;

—BBICTYIUICHUE HA MTPAKTUYECKUX 3aHATUSIX;

—TIMCbMEHHbBIE OTBETHI HA KOHTPOJIBHOM padoTe.

[IpoMexXyTOUHBI KOHTPOJb IO pe3ylibTaTaM OCBOCHUS JIUCIUILIAHBI
MPOXOJUT B (POPME YCTHOTO 3aUeTa.

Cucrema olieHUBaHUS YUYE€OHBIX JOCTHXKEHUN CTYJCHTOB, OIIEHOUYHbBIE CPEICTBA
npeacTaBiieHbl B (DOHJE OIICHOYHBIX CPEICTB K pabouell mporpamMme y4eOHOM
JTUCHUIUINHE (TPUIIOKEHUN ).

7. Y4eOHO-MeTOAUYEeCKOe W TNPOrpaMMHO-HH(opMaNOHHOEe obecrevyeHue

TUCITUTITTHHBI

a) OCHOBHAs JUTEpaTypa:

1. loxymeHTarmonHoe obecrneuenue ynpanieHus : yueouuk / A. C. I'punbepr,
H. H. T'op6aués, H. H. I'opb6aués, O. A. Myxamermmaa. — M. : FOHUTU-JIAHA,
2023. — 391 c. — Tekcr : anexrponnsiit // [udposoit o6pazoBatenbubiii pecypc IPR
SMART. — URL: https://www.iprbookshop.ru/142685.html (maTa oOGpareHus:
13.01.2025). — PesxuM mocTyna: ist aBTOPHU3. TOJIb30BaTEIICH.

2. Ky3uneno, W. H. Jleaonpou3BoACTBO : y4eOHO-CIpaBOYHOE TocobOue /
U. H. Ky3nenoB. — M. : JlamkoB u K, 2025. — 405 c. — Tekcr : 31eKTpOHHBINH //
[udposoit o0pa3oBaTeIbHBIM pecypc IPR SMART. — URL:
https://www.iprbookshop.ru/144217.html (nata oOpamenus: 13.01.2025). — Pexum
JOCTYTIA: JUISl aBTOPH3. TTOJIh30BaTEIICH.

3. ITaBnoBa, P. C. JlokyMeHTalMOHHOE oOOecrneuyeHue yrpaBieHus /
P. C.TlaBnoBa. — 2-¢ wu3xa., crep. — CII6. : Jlans, 2023. — 608 c. — Tekcrt:
ANEKTPOHHBIN //  JlaHb  :  »SJeKkTpoHHO-OMOnMoreuHas cuctema. —  URL:
https://e.lanbook.com/book/310175 (mara oOpamenus: 13.01.2025). — Pexum
JOCTYyTIA: JJIsl aBTOPU3. MOJIh30BaTEIEH.

0) TOTOTHUTENBHAS JIUTEpaTypa:

1. ApacnanoBa, B. A. JlokyMeHTaIlMOHHOE OOECIICYeHUE YIPABICHHS : y4eo.
nocobue / B. A. ApacnanoBa. — 3-¢ u3a., non. u nepepad. — Cypryrt : CyplTlV,
2019.— 239 c¢. — Tekct: »nexTpoHHbIH // JlaHb : BJIEKTPOHHO-OMOIMOTEUHAS



cuctema. — URL:  https://e.lanbook.com/book/151937  (mata  oOpateHus:
13.01.2025). — Pexxum ocTyma: ajis aBTOPHU3. IOJb30BaTCIICH.

2.Tanenko, H. H. OcHoBbl nemonmpous3BojcTBa : y4eb. Tmocooue /
H. H. I'anenko. — Camapa : Cam['AY, 2019. — 181 c¢. — TekcT : anexktponnsiii // JIans :
3JIeKTpOHHO-OMOMMoTeunas cucrema. — URL: https://e.lanbook.com/book/123610
(mara obpamenus: 13.01.2025). — PexxuM gocTymna: aJjisi aBTOpU3. TOJIH30BATEIICH.

3.TOCT P 7.0.97-2025. HammonansHbiii ctangapT Poccutickoit deneparuu.
Cucrema ctaHgapTtoB mo HH(OpMAIMH, OUOTMOTEUYHOMY M HM3JATEIBLCKOMY JENy.
OpraHu3aimoHHO-pacopsAIUTeNIbHAs JOKyMeHTanus. TpeboBaHus K o(opMIIEHUIO
JOKYMEHTOB [DNEKTpOHHBINA pecypc] : yTB. npukazoM Poccranmapra ot 26.06.2025
Ne 622-cT). — URL.: https://www.consultant.ru/document/cons_doc_ LAW 510883/
(mata obpamenus: 26.12.2025). — Pexxum goctymna: CBOOOTHBIMH.

4. JJoKkyMEHTOBEJICHHE W  apXUBOBCIEHWE :  CIIOBAPh-CIIPABOYHHUK  /
O.I. YcanoBa, A.B.JlymnukoBa, A.I. AsnarynoBa, M. B. MoTtopHas. —
YensOunck : YenstOMHCKUNA rocyIapCTBEHHBIN HHCTUTYT KylbTyphl, 2015. — 116 C. —
Tekcer : anextponnsiit / Ludposoit obpazosarenbubiii pecypc IPR SMART. — URL:
https://www.iprbookshop.ru/56404.html (mata oOpamenus: 13.01.2025). — Pexum
JIOCTYyTIA: JJIsl aBTOPU3. MOJIb30BaTENEH.

5. Eropos, B. II. [lokymeHTanmoHHOE€  OOECIEYCHUE  YIPABJICHHUS
HErOCYJapCTBEHHBIX  OpTraHM3aluii B  YCJIOBHSX UU(PPOBONM  SKOHOMHUKH /
B. II. EropoB, A. B. CnuabkoB. — 2-¢ usnm., crep. — CII6: Jlans, 2023. — 216 c. —
Teker : snekTpoHHbld / Jlanb : 31meKTpoHHO-OMONMoTeyHass cucrema. — URL:
https://e.lanbook.com/book/339788 (mara oOpamenusi: 13.01.2025). — Pexum
J0CTyTa: JIJIsl aBTOPH3. TOJIH30BaTEICH.

6. Jlapuonoa, M. Bb. IlpakTukymMm 1O  OpraHM3allHIOHHOMY U
JTOKYMEHTAlIMOHHOMY OOECIEUYEHHIO JIEATEIbHOCTH OpraHu3aluM : y4ye0. mocodue /
M. b. Jlapuonona, U. E Cadpponosuy. — Exarepunoypr : PI'TIITY, 2019. — 206 c. —
Tekcr : anexktponHsblii / Jlanb : 31mekTpoHHO-OMOnMoTeuHass cucrema. — URL:
https://e.lanbook.com/book/222434 (mara oO6pamenus: 13.01.2025). — Pexum
JIOCTYyTIA: JJIsl aBTOPU3. MOJIh30BaTENEH.

7. ITaBnoBa, P. C. JlokymeHTarnmonHoe oOecrieueHue ympasieHus. [lenoBas
nepenucka / P. C. I1aBnoBa. — 2-¢ u3n., crep. — CII6: Jlansp, 2023. — 152 ¢. — Tekcr :
ANMEeKTpOHHBIN //  Jlanwb :  anekTpoHHO-OMOnmmoreunas cuctema. — URL:
https://e.lanbook.com/book/288977 (mara o6pamenusi: 13.01.2025). — Pexum
JOCTyMa: JIJIsl aBTOPH3. TTOJIH30BaTEICH.

8. Ilerymiko, H. E. JlokymeHTanimoHHOE obOecriedeHue ymnpaBiaeHUs : yu4eOHO-
meroaunueckoe nocobue / H. E. Ilerymko. — Munck : BI'VKH, 2020. — 165 c. —
Teker : anekTpoHHblid / Jlanb : 31neKTpoHHO-OMONMoTeyHass cucrema. — URL:
https://e.lanbook.com/book/176019 (mara o6pamenus: 13.01.2025). — Pexum
JOCTYyTIA: JJIsl aBTOPU3. MOJIh30BaTEIEH.

9. [IpaBuna AeNONMPOU3BOJACTBA B TOCYAApPCTBEHHBIX OpraHax, oOpraHax
MECTHOTO CaMOyIpaBJieHHUsI [DJIEKTPOHHBIM pecypc] : yTB. mpukazom PocapxuBa
ot 22.05.2019 Ne 71. — URL:
https://www.consultant.ru/document/cons_doc LAW 342093 (mara oOpaiieHus:
13.01.2025). — Pesxum gocTyma: CBOOOHBIH.



10. IlpumepHass WHCTPYKIHS TIO JEIOMPOU3BOJICTBY B TOCYIapCTBEHHBIX
OopraHu3anusx [DIEeKTpOHHBIN pecypc]| : yTB. mpukazom PocapxuBa ot 11.04.2018
Ne 44, — URL: https://www.consultant.ru/document/cons_doc LAW 305137 (nara
obpamenus: 13.01.2025). — Pexxum noctyna: cBOOO HBIM.

B) HTEepHET-pecypChl:

1. Jlyranckass pecnyOJUKaHCKas YHHUBEpcajbHas Hay4dHas OuOIMOTEKa
uM. M. T'opbkoro : [caiit]. — Pexxum poctyma: http://lib-lg.com.

2. Poccuiickasi rocynapcTBeHHas OubOnuoreka : [caift]. — Pexkxum mocryma:
https://www.rsl.ru.

3. Hayunas oubmoreka ®I'bOY BO «JII'TIY» : [caiiT]. — Pexum mocryma:
https://lib.Igpu.org.

4. 9bC IPR SMART |[caiit] : HaydHO-OOpa3oBaTenbHbId pecypc. — Pexum
noctyna: https://www.iprbookshop.ru.

5.9BbC «Jlaub» [caiit] : snekTpoHHass OubnmoTeka. — Pexxum pocryna:
https://e.lanbook.com.

8. MaTepuajibHO-TeXHHYECKOE ofecniedeHue TN CUUIINHbI

OcBoeHue NUCHMIUIMHBI MPEANOJaraeT MCHOJIb30BAaHUE AKAJEMUYECKUX
ayIUTOpUA  JUIsl  MPOBEAEHUS  JICKUMOHHBIX M MPAKTUYECKHX  3aHATHH,
COOTBETCTBYIOIIUX JECUCTBYIOIIMM CAHUTAPHBIM U MPOTHUBOIOXKAPHBIM IpPaBUJIAM U
HOpMaM.

AynuTOpHOE  OCHAIleHHWE: JIEKIMOHHas  ayauTopus, pabouee MeCTo
IpenojaBaresisi, OCHALIEHHOE KOMIIBIOTEpOM, paboune MecTa  CTYJEHTOB,
KaHLEJSPCKOE OCHALIEHHE yueOHOro mpolecca.

JIekuMOHHBIE ~ 3aHATHS:  MYJbTUMEIWKHAs  ayJuTOpUsA:  KOMIIBIOTEp
MyJIbTUMEINA C NPUKIAJHBIM MNPOrPaMMHBIM OCHAIEHUEM: ITPOEKTOP, KOJIOHKH,
nporpaMmMa JUisi pocMoOTpa BHUAEO (DalIoB, TENEBU30p, NPE3EHTAlMU IO TeMaM
TV CUUTUTUHBI.

[IpakTrUueckue 3aHATUS: KOMIIBIOTEPHBIN KJIACC, TPE3EHTAMOHHAS TEXHUKA.

[IpenonaBaHue JUCUUILIMHBI TMPEAYCMATPUBAET JOCTYN OOy4YarOMMXCS K
AIIEKTPOHHO-OMOIMOTEUHBIM cUCTEMaM (DJIEKTPOHHBIM OubOnmorekam) «JlaHby,
IPRSMART wu Kk D2iekTpoHHOW WHGOPMAIMOHHO-00pa30BaTEeILHON  cpene
YHUBEPCUTETA.



9. JIucT 10MOJTHEHUH U U3MEHEeHUI

n/n
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JOMOJIHCHUA

JIuna, noATBep;KAAI0OIIHNE
H3MeHeHne / JoONmoJTHEHne

3aBeayonuii
Kadeapoit
(PUO,
MOJANUCH)

JdupexTtop /
JIeKaH
(®Hno,

MOJANUCH)




